
 

  

1055 Rowland St 

Clarkston, GA  30021 

(404) 296-6489 

Request for Sealed Proposal 



RFP – SS4A CONSULTING SERVICES - 052825  Page 1 

 

ADVERTISEMENT for CONTRACTUAL SERVICE 

RFP – SAFE STREETS FOR ALL (SS4A) CONSULTING SERVICES - 052825  

The City of Clarkston is presently accepting sealed proposals from qualified people, firms, or 

companies for the above-mentioned solicitation.   

There will not be an information conference/pre-proposal meeting for this solicitation. 

Proposals will be received no later than Wednesday, May 28, 2025, at 9:30 am (EST) at the City 

Hall Annex, Attn: Purchasing Department, 1055 Rowland St | Clarkston, GA | 30021.  

Proposals received after the above date and time, or in any other location other than the 

Procurement Department, unless notified differently, will not be considered. 

Timeline 

Question, Answer and Clarification Deadline 

(Submit using BidNet Question & Answers portal - ONLY)  
May 20, 2025 12:00 pm (EST) 

All/Any Addendum(s) published no later than May 23, 2025 4:00 pm (EST) 

Received Proposals Opened May 28, 2025 9:45 am (EST) 

The City of Clarkston encourages all interested to do business with the City to register online: 

www.bidnetdirect.com/georgia/cityofclarkston. 

All minority, woman owned, and small business owners are strongly encouraged to submit a 

proposal for this solicitation. The contract will be awarded to the most responsive offeror, not 

always the lowest cost, that is determined to meet the requirements and criteria set forth within the 

solicitation. 

It shall be the person, firm, or company’s responsibility to check the BidNet Direct, the GPR, or 

the Bid Solicitations link on the City’s website for all/any bid documents to include published 

addenda. 

The City of Clarkston reserves the right to reject any or all bids based on past performance and to 

waive technicalities and informalities and re-advertise. 

Fax, email or late proposals will not be recognized. 

http://www.bidnetdirect.com/georgia/cityofclarkston
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Clarkston Procurement Department 
(General Instructions to Offeror) 

1. The following instructions are to be considered an integral part of this proposal, unless otherwise 

requested and must be typewritten or printed in blue ink. The person signing the bid solicitation 

documents must initial any changes or corrections made to this proposal, using blue ink. 

2. The Offeror shall submit their proposal electronically unless otherwise directed. Submitted and 

received proposals may not be withdrawn or modified in any way after the cut-off date and time 

displayed. 

3. The blackout period begins from the issue date of the solicitation and until a supplier is selected. A 

supplier’s violation of the restriction on communication will result in (immediate) disqualification 

of the supplier’s response from consideration for contract award and/or other disciplinary action 

such as suspension or debarment. 

4. If there are any questions whatsoever regarding any portion of the advertised solicitation, it 

becomes the responsibility of the person, firm, or company to seek clarification using BidNet 

Question & Answers portal prior to the deadline of question, answer and clarification. 

5. Addendum(s) will be published with the corresponding solicitation within the BidNet Direct 

website www.bidnetdirect.com/georgia/cityofclarkston, no later than the suggested deadline. 

6. It shall be the person, firm, or company’s responsibility to check the BidNet Direct website 

www.bidnetdirect.com/georgia/cityofclarkston to locate documents associated with this bid 

solicitation. 

7. The Offeror shall clearly indicate any variation(s) from the specification(s) in writing and include 

with their proposal. 

8. The apparent silence of the specifications and any supplement specifications as to any details or 

the omission from it of a detailed description concerning any point shall be regarded as meaning; 

that only the best practices are to prevail and that only materials of first quality and correct type, 

size and design are to be used.  

a. All workmanships shall be of a high quality. 

b. All interpretations of the specification(s) shall be made upon the basis of the statement. 

9. All bid solicitations shall be awarded to the most responsive and responsible offeror unless additional 

criteria and qualifications are established by the solicitation. If no criteria are specified in the 

solicitation, the award will be based upon the lump sum price alone.  

10. In most cases, proposals shall be evaluated on the following items, but not necessarily in this order: 

a. Cost (not always the winning proposal). 

b. Offeror adheres to specifications. 

c. Deliverables of good/service(s). 

d. Past performance of person, firm or company to the City of Clarkston. 

11. The City of Clarkston desires delivery of the material and/or services specified at the earliest 

possible time after the date of the award.  

a. The offer shall provide an estimated time. 

b. An unreasonable delivery proposal may be cause for the disqualification of a bid 

solicitation. 

12. All prices shall be for delivery, our destination, and F.O.B. freight prepaid and allows, Clarkston, 

Georgia unless otherwise shown. (if applicable) 

13. Cash discounts or end of month terms should be shown separately, even if terms are NET. 

http://www.bidnetdirect.com/georgia/cityofclarkston
http://www.bidnetdirect.com/georgia/cityofclarkston
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14. The City of Clarkston: 

a. Reserves the right to accept or reject any or all bid solicitations, due to past performance, 

etc. and waive any informality. Further, the City reserves the right to postpone the opening 

of the proposal(s) for its own convenience and to reject any or all proposals in response to 

this bid solicitation without indicating any reasons for such rejection(s).  

b. Request and consider the submission of proposal modifications at any time before the 

award is made, if such is in the best interest of the City.  

c. Requests for clarification and/or additional information can be requested from received 

Offerors only during the evaluation process.  

d. Negotiate with the selected Offeror to include further services not identified in this bid 

solicitation.  

e. In the event of contract termination, the City can enter into contract negotiations with 

another qualified Offeror that submitted acceptable proposals, rather than redoing the 

proposal process for the project.  

f. Will reject the offeror’s entire bid solicitation package upon discovery of changed bid 

solicitation documents without an addendum issued by the City of Clarkston Procurement 

Department. 

g. Will accept or reject all bid solicitations within 90 days from the date of the bid opening. 

15. The Offeror or contractor shall provide a copy of the person, firm, or company’s Workers’ 

Compensation Insurance with a limit of not less than required by the State of Georgia or otherwise 

stated in the bid solicitation instructions.  

16. The Offeror or contractor shall provide a copy of the person, firm, or company’s Commercial 

General Liability Insurance. (if applicable) 

17. Federal or State Sales Tax are inapplicable to the City of Clarkston: 

a. Employer Identification Number (EIN) 58-6003756, form provided upon request. 

b. Sales and Use Tax Exemption under O.C.G.A. § 48-8-3, form provided upon request. 

c. Unique Entity ID (UEI) number, provided upon request. 

The undersigned on the bid solicitation proposal certifies that the Offeror has carefully examined the 

instructions to bidders, terms, and specifications applicable to and made a part of this proposal.  

The Offeror further certifies the prices shown in the schedule of items on which the person, firm or company 

is bidding, are in accordance with the conditions, terms, and specifications of the proposal and that any 

exception taken thereto may disqualify the bid solicitation.  

 

SIGNATURE: __________________________________________ DATE: ________________ 

NOTE: This bid solicitation document is a standard boilerplate form. In addition, take into 

consideration this may not be modified for every bid solicitation. 
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Contractor’s Code of Ethics 

The City of Clarkston (“City), through its Procurement Department, is committed to a procurement 

process that fosters fair and open competition, is conducted under the highest ethical standards and 

enjoys the complete confidence of the public.  

To achieve these purposes, the Procurement Department requires each vendor who seeks to do 

business with the City to subscribe to this Contractor’s Code of Ethics.  

The Contractor affirms, they will: 

1. Offer a proposal competitive, consistent, and appropriate to the bid documents. 

2. Complete all aspects of any contract awarded to it at the contracted price pursuant to the 

terms set forth in the contract.  

3. Submit timely, accurate, and appropriate invoices for goods and/or services performed 

under the contract.  

4. Disclose to the City any direct or indirect personal interests a City employee or City official 

holds as it relates to a vendor contracted by the City. 

5. Comply with all applicable laws, codes or regulations of the countries, states and localities 

in which they operate. This includes, but is not limited to, laws and regulations relating to 

environmental, occupational health and safety, and labor practices.  

6. Request their suppliers including temporary labor agencies to do the same. 

7. Conform their practices to any published standards for their industry are in compliance 

with laws, regulations and practices include, but are not limited to the following: 

a. Obtaining and maintaining all required environmental permits.  Further, the 

Contractor will endeavor to minimize natural resource consumption through 

conservation, recycling, and substitution methods. 

b. Providing workers with a safe working environment, which includes identifying 

and evaluating workplace risks and establishing processes for which employees can 

report health and safety incidents, as well as providing adequate safety training. 

c. Providing workers with an environment free of discrimination, harassment, and 

abuse, which includes establishing a written anti-discrimination and anti-

bullying/harassment policy, as well as clearly noticed policies pertaining to forced 

labor, child labor, wage and hours, and freedom of association. 
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The Contractor affirms, they will not: 

1. Discuss or consult with other competitors intending to bid on the same contract or similar 

City contract for the purpose of limiting competition. The vendor will not make any attempt 

to induce any individual or entity to submit or not submit a bid or proposal. 

2. Disclose the terms of their bids or proposal, directly or indirectly, to any other competing 

company prior to the bid or proposal closing date. 

3. Change the official bid solicitation documents, in any manner. When discovered, the entire 

bid solicitation package will be rejected.  

4. Offer or give any gift, item or service of value, directly or indirectly, to a City employee, 

City official, employee family member or other vendor contracted by the City.  

5. Cause, influence or attempt to cause or influence any City employee or family member or 

City Official or family member, which might tend to impair his/her objectivity or 

independence of judgment; or to use, or attempt to use, his/her official position to secure 

any unwarranted privileges or advantages for that vendor or for any other person.  

 

 

SIGNATURE: ___________________________________________ DATE: _______________ 

 

DISCLAIMER: This Code of Ethics is intended as a reference and procedural guide to contractors. 

The information it contains should not be interpreted to supersede any law or regulation, nor does 

it supersede the applicable contractor contract. In the case of any discrepancies between it and the 

law, regulation(s) and/or contractor contract, the law, regulatory provision(s) and/or vendor 

contract shall prevail. 
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City of Clarkston  
(Terms and Conditions) 

THE CONTRACT: The documents ("Contract Documents") that form the contract (the "Contract") between 

Buyer and Seller are the Buyer's purchase order (the "PO") issued to Seller, all documents referenced in the PO 

(including without limitation drawings, specifications, instructions, quality assurance requirements and any other 

referenced documents), all drawings, specifications and other documents referenced in the Buyer's request for 

quotation issued to Seller for the Contract (unless and to the extent such documents are excluded from the 

Contract by express provisions in, and not by mere omission from, the PO), supplements to the PO issued to 

Seller by Buyer, these Terms and Conditions, and all documents referenced in any Contract Documents. What 

is required in any one Contract Document shall be deemed required by all Contract Documents and the Contract. 

Where there is any conflict or inconsistency between the provisions in one or more of the contract documents, 

the provision entitled order of precedence shall be controlled, unless otherwise agreed in a writing signed by the 

representative (or his/her successor) of Buyer who signed the PO. 

ACCEPTANCE: The acceptance by Seller that forms the Contract shall be deemed conclusively to have 

occurred upon Seller’s acknowledgment of the PO, shipment of any goods, performance of any services, or 

commencement of any work on supplies or goods covered by the Contract. Any acceptance by Seller on 

purported terms and conditions that differ in any way from the provisions of the Contract shall be effective to 

form and bind Seller to the Contract, but such terms and conditions shall not become part of, or in any way alter, 

amend or otherwise modify any of the provisions of, the Contract. Any shipment of goods, performance of 

services, or commencement of work on supplies by Seller shall be deemed to be only upon the terms and 

conditions contained in the Contract, except to the extent that Buyer may otherwise expressly consent in a writing 

signed by the representative (or his/her successor) of Buyer who signed the PO. The Seller agrees that Buyer's 

acceptance or payment for any shipment of goods or similar act of Buyer shall not be claimed or construed to 

constitute such consent.  

DELIVERY: (a) Delivery must be in strict compliance with the schedule contained in the Contract and shall be 

made by the Seller at such times and places and of such items and quantities as may from time to time be specified 

by the Buyer. If Seller fails to meet its scheduled delivery dates and Buyer elects to call for expedited shipments, 

Seller will pay the difference between the method of shipping specified and the actual expedited rate incurred. 

Seller shall be responsible for any additional charges resulting from deviation from Buyer's routing instructions. 

If Seller fails to make delivery promptly and regularly, as required under the Contract, Buyer may, in addition 

to other remedies available at law, terminate the Contract by giving notice to Seller. Title and risk of loss shall 

remain in Seller until goods are delivered to the F.O.B. point specified in the Contract. Notwithstanding such 

delivery, Seller shall bear risk of loss or damage to goods purchased hereunder from the time that Buyer gives 

notice of rejection of goods pursuant to the inspection provisions of this Contract. If Seller encounters or 

anticipates difficulty in meeting the delivery schedule, Seller shall immediately notify Buyer in writing, giving 

pertinent details; provided, however, that such data shall be informational only in character and shall not be 

construed as a waiver by Buyer of any delivery schedule or date or of any rights or remedies of Buyer provided 

by law or the Contract. Parts fabricated in excess or in advance of Buyer's release are at Seller's risk. The buyer 

reserves the right, without loss of discount privileges, to pay invoices covering items shipped in advance of the 

schedule on the normal maturity after the date specified for delivery. (b) Packaging and packing of items 

delivered by Seller under the contract shall insure safe arrival at their destination, secure the lowest transportation 

cost, conform to requirements of common carriers and, in any event, comply with Buyer's minimum 

specifications. 

INSPECTION: Buyer shall have the right to inspect the goods and/or services supplied hereunder at any time 

during the manufacture or fabrication thereof at Seller's facilities or elsewhere. Such inspection may include, 

without limitation, raw materials, components, work in process, and completed products as well as drawings, 

specifications, and released data. Final inspection and acceptance shall be after delivery to the delivery point 

designated by Buyer. If any inspection or test is made by Buyer at Seller's facility or elsewhere, Seller shall 
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provide reasonable facilities and assistance for the inspection personnel. The buyer may reject all goods supplied 

hereunder which are found to be defective. Goods so rejected may be returned to Seller at Seller's expense. No 

inspection, examination or test, regardless of extensiveness or type, and no approval given in connection with 

any such inspection, examination or test, whether under the Contract or another contract for the same or similar 

goods and/or services, shall relieve Seller, or be claimed by Seller to relieve it, of any obligation to comply fully 

with all requirements of the Contract, including the obligation to produce goods and/or services that conform to 

all requirements of the drawings, specifications and other Contract Documents. At Buyer's request, Seller shall 

repair or replace defective goods and/or services at Seller's expense. Failure to inspect goods and/or services, 

failure to discover defects in goods and/or services or payment for goods and/or services shall not constitute 

acceptance or limit any of Buyer's rights, including without limitation those under the warranty provisions of the 

Contract. In the event inspection reveals a defect or defects and schedule urgency requires that the defect or 

defects be corrected by Buyer to support production, all cost of such correction, including without limitation 

installation and removal, will be charged to Seller; such charges will also include time and material and 

appropriate indirect and overhead expenses. Seller shall maintain an inspection system acceptable to Buyer 

covering the goods and/or services furnished hereunder.  

OVER SHIPMENT: Goods shall not be supplied in excess of quantities and shipping tolerances, if any, specified 

in the Contract. Seller shall be liable for handling charges and return shipment costs for any excess quantities, 

and unless Seller agrees to pay for such costs, the over shipped material will be retained by Buyer at no cost. 

PRICES: Unless otherwise specified, prices are F.O.B. in the place shown on the face of the PO and are exclusive 

of state sales and use taxes. No charge will be allowed for packing, crating, drayage, or storage. The seller 

warrants those prices charged for the goods and/or services are not higher than those charged to any other 

customer for goods and/or services of like grade and quality in similar or lesser quantities. 

PAYMENT: Seller shall be paid upon submission of properly prepared invoices in accordance with Buyer's 

invoicing instructions for materials and supplies delivered to and accepted by Buyer. Any adjustments in Seller's 

invoice due to shortages, rejection, or other failure to comply with the provisions of this Contract, or under any 

other order or contract between Buyer and Seller, may be made by Buyer before payment. Discount periods shall 

commence ten (10) days after the latest of scheduled delivery, actual delivery, or receipt of invoice. No charges 

will be honored unless specified on the face of the PO. Invoices must be accompanied by transportation receipt 

if transportation is payable as a separate item. 

WARRANTY: Seller warrants those goods ordered to specifications will conform thereto and to any drawings, 

samples, or other description furnished or adopted by Buyer, and will be fit and sufficient for the purpose 

intended; and that all goods are merchantable, of good material and workmanship, and free from defects. 

Regarding any services provided under this Contract, Seller warrants: 1) that Seller is qualified to perform all 

services required of the Seller by this Contract; 2) that Seller possesses all licenses required of all public entities 

having jurisdiction over the Seller and the Buyer to perform such services; and 3) that Seller’s workmanship will 

conform to all specifications and will perform as specified. Such warranties, together with Seller's other service 

warranties and guarantees, if any, shall survive inspection, test, acceptance of, and payment for the goods and/or 

services and shall run to Buyer, its successors, assigns, customers at any tier, and ultimate user and joint users. 

Notices of any defects or nonconformity shall be given by the Buyer to the Seller within fifteen (15) months 

after acceptance by ultimate user; provided however that in the event the goods are designed by Seller, notice 

must be given within three (3) years after acceptance by ultimate user. The rights and remedies of the Buyer 

concerning latent defects shall exist indefinitely and shall not be affected in anyway by any terms and conditions 

of this Contract, including this clause. Buyer may, at its option, and in addition to other remedies available at 

law, either (i) return for credit, (ii) require prompt correction or replacement of the defective or nonconforming 

goods and/or services, or (iii) have the defective items corrected or replaced at Seller's expense and deduct the 

cost thereof from any monies due Seller. The return to Seller of any defective or nonconforming goods and 

delivery to Buyer of any corrected or replaced goods and/or services shall be at Seller's expense. Goods and/or 
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services required to be corrected or replaced shall be subject to the provision of this paragraph and the paragraph 

of this Contract Document entitled "inspection" in the same manner and to the same extent as goods and/or 

services originally delivered under this Contract. In addition to correcting or replacing any defective or 

nonconforming goods and/or services, Seller shall also reimburse Buyer for all costs and expenses incurred by 

Buyer in connection with inspection and discovery of the defects, identifying and correcting the cause of such 

defects and all other activities reasonably undertaken by Buyer to obtain conforming goods and/or services or 

attempting to obtain from the ultimate user a waiver to permit the defective goods and/or services to be used 

with all or part of the defective conditions.  

BUYER'S ASSISTANCE AND COOPERATION: During Seller's performance of this contract, the Buyer may, 

but has no obligation to, provide assistance to, or cooperate with, Seller in activities that facilitate the proper 

performance and completion of this Contract by Seller. Such assistance and cooperation may include without 

limitation: (i) providing engineering or other analysis or advice on correcting manufacturing deficiencies or other 

problems; (ii) acquiescing in a change of manufacturing facilities or location; (iii) refraining from strict 

enforcement of time schedule requirements under the Contract; (iv) permitting use of test materials or 

documentation not performed or produced under this Contract. Such assistance or cooperation by Buyer shall 

not be construed, and Seller agrees that it will not claim that any such assistance or cooperation operates, to 

relieve Seller from complete, proper, and punctual performance of all of Seller's obligations under this Contract. 

COMPLIANCE WITH LAWS AND REGULATIONS: Seller warrants that in the performance of this order 

Seller will comply with all applicable statutes, rules, regulations, and orders of the United States, and of any 

State or political subdivision thereof, and agrees to indemnify Buyer against any loss, cost, damage or liability, 

by reason of Seller's violation of this warranty. 

CHANGES: Buyer may at any time, by a written notice, and without notice to sureties or assignees, make 

changes within the general scope of this Contract. If any such change causes an increase or decrease in the cost 

of, or the time required for, the performance of any part of the work under this Contract, whether changed or not 

changed by any such order, or affects any such order, or affects any other provisions of this Contract, an equitable 

adjustment shall be made in the price or delivery schedule, or both, and in such other provisions of this Contract 

as may be affected, and this Contract shall be modified in writing accordingly. Any claim by Seller for 

adjustment under this paragraph shall be asserted in writing within twenty (20) days from the date of receipt of 

the written notice directing the change. Where the cost of property made obsolete or excess because of a change 

is included in the equitable adjustment, Buyer shall have the right to prescribe the manner of disposition of such 

property. The amount of any price increase from a change shall be based on the actual reasonable cost to perform 

the change. The amount of any price decrease from a change shall be based on the reduction in the Seller's cost 

that reasonably should have occurred because of the change. Seller shall maintain complete and accurate 

accounting records properly documenting the foregoing cost, and such records shall be produced for examination 

and copying by Buyer within ten (10) days of a request by Buyer. Failure to agree to any adjustment shall be a 

dispute within the meaning of the "Disputes" paragraph of this Contract Document. However, nothing in this 

paragraph shall excuse the Seller from proceeding with the Contract as changed. Any action taken by Seller 

which affects any provision of this Contract, including delivery and price, whether or not accomplished with the 

concurrence of Buyer's employees, shall not entitle Seller to an equitable adjustment in accordance with this 

paragraph, unless such action has been specifically directed by written notice issued by Buyer. 

STOP WORK ORDER: Buyer may at any time, by written notice to Seller, require Seller to stop all or any part 

of the work called for by this Contract for a period of up to ninety (90) days after the notice is delivered to Seller 

("Stop Work Order"). Upon receipt of the Stop Work Order, Seller shall forthwith comply with its terms and 

take all reasonable steps to minimize the incurrence of costs allocable to the work covered by the order during 

the period of work stoppage. Within a period of ninety (90) days after a Stop Work Order is delivered to Seller, 

or within any extension of that period to which the parties shall have agreed, Buyer shall either cancel the Stop 
Work Order, or terminate the work covered by this Contract as provided in the "Termination for Default" or the 

"Termination for Convenience" paragraphs of this Contract Document, whichever may be appropriate. The seller 

shall resume work upon cancellation or expiration of any Stop Work Order. An equitable adjustment shall be 
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made in the delivery schedule or price hereunder, or both, and this Contract shall be modified in writing 

accordingly, if the Stop Work Order results in an increase in the time required for the performance of this order 

or in Seller's costs properly allocable thereto. The amount of any adjustment in the Contract price shall be 

determined as provided in the "Changes" paragraph of this Contract Document. 

TERMINATION FOR DEFAULT:  

(a) Buyer may, subject to the provisions of subparagraph (c) below, by written notice of default to Seller, 

terminate the whole or any part of this Contract in any one of the following circumstances: (i) if Seller fails to 

make delivery of the goods and/or services or to perform this Contract within the time specified herein or any 

extension thereof; or (ii) if Seller fails to perform any of the other provisions of this Contract, or so fails to make 

progress as to endanger performance of this Contract in accordance with its terms, and does not cure such failure 

within a period of ten (10) days or longer period (as Buyer may authorize in writing) after receipt of notice from 

Buyer specifying such failure. 

(b) In the event Buyer terminates this Contract in whole or in part as provided in subparagraph (a) above, Buyer 

may procure, upon such terms and in such manner as Buyer may deem appropriate, supplies or services similar 

to those so terminated, and Seller shall be liable to Buyer for any excess costs for the same, including without 

limitation all costs and expenses of the type specified in the "WARRANTY" paragraph of this Contract 

Document; provided, that Seller shall continue the performance of this Contract to the extent not terminated 

hereunder. 

(c) Except with respect to defaults of subcontractors, Seller shall not be liable for any excess costs if the failure 

to fulfil this Contract arises out of causes beyond the control and without the fault or negligence of Seller. Such 

causes may include, but are not limited to, acts of God, or of the public enemy, acts of the Government in either 

its sovereign or contractual capacity, fires, flood, epidemics, quarantine restrictions, strikes, freight embargoes, 

and unusually severe weather, but in every case the failure to perform must be beyond the control and without 

the fault or negligence of Seller. 

If the failure to perform is caused by the default of a subcontractor, and if such default arises out of causes 

beyond the control of both Seller and the subcontractor, and without the fault or negligence of either of them, 

Seller shall not be liable for any excess costs for failure to perform, unless the supplies or services to be furnished 

by the subcontractor were obtainable from other sources in sufficient time to permit Seller to meet the required 

delivery schedule. The term(s) "subcontractor(s)" shall mean subcontractor(s) at any tier. 

(d) If this Contract is terminated as provided in subparagraph (a) above, Buyer, in addition to any other rights 

provided in this Contract, may require Seller to transfer title and deliver to Buyer in the manner and to the extent 

directed by Buyer, (i) any completed goods, and (ii) such partially completed goods and materials, parts, tools, 

dies, jigs, fixtures, plans, drawings, information, and contract rights (hereinafter called "manufacturing 

materials") as Seller has specifically produced or specifically acquired for the performance of such part of this 

Contract as has been terminated; and Seller shall, upon direction of Buyer, protect and preserve property in the 

possession of Seller in which Buyer has an interest. Payment for completed goods and/or services delivered to 

and accepted by the Buyer shall be at the Contract price. Payment for manufacturing materials delivered to and 

accepted by Buyer and for the protection and preservation of property shall be in an amount agreed upon by 

Buyer and Seller; failure to agree to such amount shall be a dispute concerning a question of fact within the 

meaning of the paragraph of this order entitled "Disputes." Buyer may withhold from amounts otherwise due 

Seller for such completed supplies or manufacturing materials such sum as Buyer determines to be necessary to 

protect Buyer or the Government against loss because of outstanding liens or claims of former lien holders or 

for damages otherwise caused by Seller's failure to perform its obligations under the Contract. 

(e) If, after notice of termination of this Contract under the provisions of this paragraph, it is determined for any 

reason that Seller was not in default under the provisions above, or that the default was excusable under the 

provisions of this paragraph, the rights and obligations of the parties shall be the same as if the notice of 
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termination had been issued pursuant to the "Termination for Convenience" paragraph of this Contract 

Document. 

(f) The rights and remedies of Buyer provided in this paragraph shall not be exclusive and are in addition to any 

other rights and remedies provided by law or under this Contract. 

TERMINATION FOR CONVENIENCE: Buyer may at any time by written notice terminate all or any part of 

this Contract for Buyer's convenience. If this Contract is terminated, in whole or in part, for Buyer's convenience, 

Seller shall be paid an amount, to be mutually agreed upon, which shall be adequate to cover the actual reasonable 

cost paid by Seller for the actual labor and material reasonably used by Seller to perform the work under this 

Contract to the effective date of termination, plus a reasonable profit thereon; provided that no amount shall be 

paid to Seller for (i) any anticipatory profits related to work under this Contract not yet performed, or (ii) costs 

incurred due to Seller's failure to terminate work as ordered on the effective date of termination. In no event shall 

the total amount paid under the provisions of this paragraph exceed the prices set forth in this Contract for the 

work terminated. If a Government contract number is cited on the face of the PO, a termination for Buyer's 

convenience shall be accomplished in accordance with FAR 52.249, as in effect on the date of this Contract, 

which shall be controlling over any conflicting provisions hereof.  

INDEMNIFICATION: If this Contract is issued under a Government prime contract or subcontract, Seller shall 

indemnify Buyer against and hold Buyer harmless from all claims, expenses, and losses, arising out of 

performance of this Contract by Seller (i) when such claims, expenses, and losses result from the failure of Seller 

to furnish to Buyer, in accordance with the provisions of the relevant regulations, cost or pricing data, which is 

accurate, complete and current at the time of Seller's and Buyer's agreement to the negotiated price or at the time 

when Buyer requests a reaffirmation of the same, and (ii) when such claims, expenses and losses result from 

Seller's failure to comply with the rules and regulations, connection with covered contracts.  

DATA: All drawings and specifications, furnished or paid for by Buyer shall be the property of Buyer, shall be 

subject to removal at any time without additional cost upon demand by Buyer, shall be used only in filling orders 

from Buyer, and shall be kept separate from other drawings and specifications, and identified as the property of 

Buyer. The information contained in reports, drawings, documents, or other records which are furnished to Seller 

by Buyer relative to this Contract, to the extent that such information is not in the public domain, shall not be 

disclosed to others, except to subcontractors as necessary for completion of this Contract, in which event the 

subcontractor shall have the same obligation of nondisclosure. Upon completion, termination, or cancellation of 

this Contract, Seller shall return all drawings and specifications to Buyer, in the event Buyer requests return of 

any such items, within thirty (30) days after the effective date of completion, termination, or cancellation. Any 

such data of Buyer retained by the Seller shall remain subject to the foregoing restrictions on use, reproduction, 

and disclosure. Upon termination of this Contract, either for default or convenience, Buyer may, at Buyer's 

option, use, on a non-exclusive basis, all drawings, documents, or other records related to this Contract whether 

created by Buyer or Seller without further compensation to Seller. Seller may not disclose the existence of this 

Contract or the items to be supplied hereunder without Buyer's written consent, except to subcontractors who 

shall have the same responsibility. 

WORK ON BUYER'S DESIGNATED PREMISES: If Seller, Seller's employees or agents or Seller's 

subcontractors enter Buyer's designated premises for any reason in connection with this Contract, Seller and 

such other parties shall observe all security requirements and all plant safety, plant protection, and traffic 

regulations. Seller shall defend, indemnify, and hold Buyer harmless from all claims, actions, demands, loss, and 

causes of action, arising from injury, including death, to any person, or damage to any property, when such injury 

or damage results in whole or in part from the acts or omissions of Seller, Seller's employees or agents, save and 

except damage caused by the sole negligence of Buyer. Seller, and any subcontractor used by Seller in connection 

with this Contract, shall carry Workmen's Compensation and Employees' Liability Insurance to cover Seller's 

and subcontractor's legal liability on account of accidents to their employees. The seller and the subcontractor 

shall carry adequate Comprehensive General Liability and adequate Comprehensive Automobile Liability 
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Insurance covering accidents to their employees. Seller and the subcontractor shall carry adequate 

Comprehensive General Liability and adequate Comprehensive Automobile Liability Insurance covering legal 

liability of Seller and the subcontractor on account of accidents arising out of the operations of Seller or the 

subcontractor and resulting in bodily injury, including death, being sustained by any person or persons, or in any 

damage to property. At Buyer's request, Seller shall furnish to Buyer certificates from Seller's insurers showing 

such coverage in effect and agreeing to give Buyer ten (10) days' prior written notice of cancellation of the 

coverage.  

ASSIGNMENT AND SUBCONTRACTING: Seller shall not assign this Contract or any portion of this 

Contract, nor shall Seller subcontract for completed or substantially completed goods or services purchased 

hereunder without the prior express written consent of Buyer. No assignment or subcontract by Seller, including 

any assignment or subcontract to which Buyer consent, shall in any way relieve Seller from complete and 

punctual performance of this Contract, including without limitation all of Seller's obligations under the 

WARRANTY provisions of this Contract.  

NOTICES: All notices required or permitted to be given hereunder shall be deemed to be properly given if 

delivered in writing personally or sent by United States certified or registered mail addressed to Seller or Buyer 

at the addresses set forth on the face of the PO, with postage thereon fully prepaid. The effective time of notice 

shall be the time of mailing. 

WAIVER: No waiver by Buyer of any breach of this Contract or the granting of an extension for performance 

hereunder shall be deemed to be a waiver of any other or subsequent breach. Seller agrees that it will not claim 

that Buyer has waived any of Seller's performance requirements under this Contract, and no such waiver shall 

be effective to relieve Seller from complete and punctual performance of such requirements, unless such waiver 

is expressly stated in writing and signed by Buyer's representative (or his/her successor) who signed the PO. 

DISPUTES: Pending resolution of any dispute hereunder, Seller shall proceed diligently with the performance 

of work, including the delivery of goods and/or services in accordance with Buyer's direction. 

ORDER OF PRECEDENCE: This Contract constitutes the entire, fully integrated agreement of the parties as to 

the subject matter hereof. In the event of any inconsistency among the foregoing, the inconsistency shall be 

resolved by giving precedence in the following order: (i) the purchase order to which these terms and conditions 

are attached; (ii) these terms and conditions; (iii) the drawings; (iv) the specifications; and (v) the other 

documents incorporated by reference.  

APPLICABLE LAW: The validity, performance and construction of this Contract shall be governed by and 

construed in accordance with the laws of the state of Georgia, excluding its choice of law rules. Jurisdiction and 

venue for any suit between the parties hereto arising out of or connected with this Contract, or the goods 

furnished hereunder shall lie only in the City of Clarkston (DeKalb County, Georgia). 

CONFIGURATION CONTROL: Seller shall make no change in design, manufacturing, or assembly processes 

or source of supply, after approval of the first production test item or after acceptance of the first completed end 

item, without the written approval of the Buyer. The Seller agrees that any approval by Buyer of the first 

production test item or any acceptance by Buyer of the first completed end item shall not in any way relieve 

Seller from performing all requirements of this Contract, including Seller's obligations under the provisions of 

the "WARRANTY" paragraph of this Contract Document. 

  



RFP – SS4A CONSULTING SERVICES - 052825  Page 12 

 

 

Insurance Requirements 

Within ten (10) days of Notice of Award, and at all times that this contract is in force, the contractor 

shall obtain, maintain and furnish the City of Clarkston, Certificates of Insurance from licensed 

companies doing business in the State of Georgia and acceptable to the City of Clarkston covering: 

1. Worker’s Compensation                - In accordance with O.C.G.A. Title 34, Chapter 9, as amended 

2. Business Auto Policy                     - Not less than $500,000.00  

3. Commercial General Liability       - 
Minimum $1,000,000.00/claim 

$2,000,000.00/occurrence for Personal Injury, Bodily Injury, and 

Property Damage Liability 

4. Professional Liability                     - Not less than $1,000,000.00/occurrence 

Copies of these Certificates of Insurance shall be furnished to the City of Clarkston prior to 

execution of the contract.  Such policies shall be non-cancellable except on thirty-day (30) written 

notice to the City of Clarkston.  

Local Preference Policy 

Local preference may be given to businesses that have a physical place of business located within 

city limits of City of Clarkston (DeKalb County, GA) as long as all requirements of the bid 

solicitation have been met.  Should a local vendor submit a bid solicitation proposal that is not 

more than three percent (3%) greater than the bid solicitation of the lowest non-local vendor for 

bid solicitation up to $150,000 or not more than three percent (3%) greater than the bid of the 

lowest non-local vendor for bid solicitation in excess of $150,000, then the local vendor’s bid 

solicitation shall be recommended for approval provided all requirements of the bid solicitation 

process have been met.  

This policy shall not apply to any purchases of materials, equipment, or services in excess of 

$1,000,000. The term business location means that the business has a staffed, fixed, physical place 

of business located within city limits of City of Clarkston and has had the same for at least one (1) 

year prior to the date of the business’ submission of its bid solicitation, as applicable and holds a 

current valid business license from the City of Clarkston, for at least one (1) year. 

Permits 

A permit is required for new construction, temporary buildings, and alterations to existing 

construction (interior and exterior). The prime contractor shall be responsible for all inspections 

and ensuring compliance with all federal, state, and county laws and codes. The contractor shall 

be solely responsible for obtaining all permits. 

Contact the City’s Building and Inspections division to obtain information on how to apply.  
  



RFP – SS4A CONSULTING SERVICES - 052825  Page 13 

Basis of Award 

A contractual service contract shall be awarded for one (1) year with an option to renew for four 

(4), one (1) year periods. The optional renewal is based on performance during the term of the 

contract. 

A construction bid solicitation must contain a bid bond acceptable to the City in an amount of no 

less than 5% of the amount bid. The contract awardee, depending on the project cost, will be 

required to provide a 100% Performance & Payment Bond, within 10 days of the award, before 

the issuance of the Notice to Proceed (NTP). All other required documents must be completed and 

executed by the contractor and his/her Surety and submitted to the Owner. 

The performance bond shall remain in effect for one (1) year after final acceptance of the work or 

the guaranty period under the agreement, whichever is the larger. The payment bond shall remain 

in effect for the period required under Georgia law for the payment bonds on public construction 

agreements. Do not date these bonds, the City will date this bond the same date or later than the 

date of the Agreement. 

All bid solicitations shall be awarded to the most responsive and responsible offeror unless 

additional criteria and qualifications are established by the solicitation. If no criteria are specified in 

the solicitation, the award will be based upon the lump sum price alone. 

Professional Licenses (if applicable) 

The State of Georgia requires that the following professions be required by state law to be licensed: 

1. Electricians  

2. Plumbers  

3. Conditioned Air Contractors  

4. Low voltage Contractors 

5. Engineering 

6. Architecture 

Bidders and any sub-contractors performing any of the above-described work must provide a copy 

of their current license(s) for the work they will perform on this project.  

Termination of Negotiations 

The City at its sole discretion may, at any time, to the extent permitted by Applicable Law, exclude 

an Offeror from further participation in any negotiation process if the City determines that such 

Offeror is failing to progress in the negotiations or if the terms of its bid solicitation are less 

advantageous than those of other Offeror is deemed to be no longer susceptible of selection. The 

City will give written notice of its decision to the Offeror, which shall be sent in writing, signed 

by the City. 

Additional or Supplemental Information 
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After receiving the bid solicitations, the City will evaluate the responses. To include contacting 

one or all references, reviewing financial statements, reviewing experience, and reviewing other 

data relating to the Offeror’s qualifications.  

If requested by the City of Clarkston Purchasing Division, the Offeror’s might be required to 

submit additional or supplemental information to determine whether the Offeror meets all the 

qualification requirements. If not with its response, such evidence must be submitted to the City 

no later than five (5) business days at the request of the Purchasing Division representative. 

Blackout Period/Restrictions on Communications 

From the issue date of the solicitation and until a supplier is selected for contract award and the 

selection is made public, suppliers are not allowed to communicate for any reason with any City 

employee, elected official or Contractor regarding the solicitation except through the issuing 

officer (or his/her designee) named in the solicitation.  

Prohibited communication includes all contact or interaction, including but not limited to 

telephonic communications, emails, faxes, letters, or personal meetings, such as lunch, 

entertainment, or otherwise. 

Conflict of Interest 

Every person, business or entity involved in the procurement process must adhere to a high 

standard of ethics. Each will be bound by the City Code of Ethics and this section. 

Whenever this section conflicts with the City Code of Ethics, the City Code of Ethics should be 

controlled. For the purposes of this section, the term “City Employee” means any person employed 

by the City of Clarkston, and the term “City Official” means any elected or appointed official of 

the City or of an agency, authority, or instrumentality of the City. 

Default and Termination 

Termination by Consultant  

The agreement resulting from this proposal shall be subject to Termination by Consultant in the 

event of any one or more of the following events: The default by City in the performance of any 

of the terms, covenants or conditions of this Agreement, and the failure of City to remedy, or 

undertake to remedy such default, for a period of thirty (30) days after receipt of notice from 

Contractor to remedy the same.  

Termination by City  

The agreement resulting from this proposal shall be subject to termination by the City at any time 

in the opinion of the City; the Contractor fails to carry out the contract provisions of any one or 

more of the following events: 

1. The default by consultant in the performance of any of the terms, covenants or conditions 

of the agreement, and the failure of Contractor to remedy, or undertake to remedy with 

sufficient forces and to the City's reasonable satisfaction, the City shall provide the vendor 
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with notice of any conditions which violate or endanger the performance of the Agreement. 

If after such notice the Contractor fails to remedy such conditions within thirty (30) days 

to the satisfaction of the City, the City may exercise their option in writing to terminate the 

Agreement without further notice to the Contractor and order the Contractor to stop work 

immediately and vacate the premises, to cancel ordered products and/or services with no 

expense to the City. 

2. The Contractor’s failure to conduct services according to the approved proposal 

specifications.  

3. The Contractor’s failure to keep, perform, or observe any other term or condition of this 

agreement.  

4. The Contractor’s performance of the contract is unmeasurably delayed.  

5. Should the successful Contractor fail to provide the commodities or services when ordered, 

and in accordance with the General Terms and Conditions, specifications and any other 

requirements contained herein are not met, the City reserves the right to purchase 

commodities or services covered by this contract elsewhere if available from an alternate 

source.  

6. The Contractor agrees in its proposal submission that the City's decision is final and valid. 

Force Majeure 

Neither party shall be held to be in breach of the Agreement resulting from this proposal, because 

of any failure to perform any of its obligations hereunder if said failure is due to any act of God, 

fire, flood, accident, strike, riot, insurrection, war, or any other cause over which that party has no 

control. Such party shall give notice and full particulars of such Force Majeure in writing to the 

other party within a reasonable time after the occurrence of the event and the obligation of the 

party giving such notice shall endeavor to remove or overcome such ability with all reasonable 

dispatch. 

Waiver  

The waiver of any breach, violation, or default in or with respect to the performance or observance 

of the covenants and conditions contained herein shall not be taken to constitute a waiver any 

subsequent breach, violation or default in or with respect to the same or any other covenant or 

condition hereof. 

Sealed Bid Delivery Service(s) 

If your company elects to use a delivery service (FedEx, UPS, USPS, etc.), the City assumes no 

responsibility for submittals received after the advertised deadline or at any office or location other 

than that specified herein, whether due to mail delays, courier mistake, mishandling, or any other 

reason.  

If proposals are delivered other than by hand delivery, it is recommended that the proposer verify 

delivery.  Any proposal received after the specified time and date will not be considered and may be 

returned unopened to the Proposer. 
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Vendor Questionnaire 

1. Awardee acknowledges the requirement to provide 100% Performance and Payment Bond 

before execution of contract? (construction & paving projects only) ______ 

2. Offeror acknowledges permit will be secured ___ 

3. Offeror acknowledges reviewing Terms and Conditions pages? _______ 

4. Offeror has previously conducted business with Clarkston ________ 

5. Is the offeror’s physical location within the corporate city limits of Clarkston? ________ 

6. Is your company a certified minority-owned business? ________ 

If yes, indicate category letter(s) and include a copy of current certificate(s) 

A “Minority Business Enterprise” (MBE) is a business which is an independent and continuing 

operation for profit, performing a commercially useful function, which is owned and/or controlled by 

one or more minority group member(s). 

a. 
African American Business Enterprise 

(AABE) 
d. 

Hispanic Business Enterprise 

(HBE) 

b. 
Asian Business Enterprise 

(ABE) 
e. 

Minority Veteran 

(MV) 

c. 
Female Business Enterprise 

(FBE) 
f. 

Native American Business Enterprise 

(NABE) 

An “Owned” is a minority or female owner which possesses an ownership interest 51% of the business. 

A “Controlled” is a minority or female which possess and exercise the legal authority and power to 

manage business assets, good will and daily operations of the business and actively and continuously 

exercise such managerial authority and power in determining the policies and directing the operations 

of the business.  

1. Has a person, firm or company ever been debarred from doing business with any federal, state, 

or local agency? _______  

 

If yes, on a separate sheet of paper, provide details including agency name, date(s) and reason 

for debarment. 

 

Vendor Contact Name (print) Title 

Vendor Contact Signature Date 
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Reference Request 

The City of Clarkston requests the offeror provides between three (3) to five (5) references to be 

potentially contacted for this proposal. The offeror’s references can consist of current and/or past 

government agencies, educational institutions, and/or commercial accounts of similar size and 

scope for this proposal from within five (5) years of this bid solicitation. 

The City of Clarkston requests the offeror’s references list not consist of any work performed and 

completed on behalf of the City of Clarkston; nor should the offeror’s references be current of 

former City of Clarkston employees. 

REFERENCE # 1 

Name of Company/Entity:  

City/State:  

Contact Person:  

Contact Email:  

Contact Phone:  

Date(s) Work Performed:  

Brief Narrative of Work:  

 

 

REFERENCE # 2 

Name of Company/Entity: 
 

City/State: 
 

Contact Person: 
 

Contact Email: 
 

Contact Phone: 
 

Date(s) Work Performed: 
 

Brief Narrative of Work: 
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REFERENCE # 3 

Name of Company/Entity: 
 

City/State: 
 

Contact Person: 
 

Contact Email: 
 

Contact Phone: 
 

Date(s) Work Performed: 
 

Brief Narrative of Work: 
 

 

 

REFERENCE # 4 

Name of Company/Entity: 
 

City/State: 
 

Contact Person: 
 

Contact Email: 
 

Contact Phone: 
 

Date(s) Work Performed: 
 

Brief Narrative of Work: 
 

 

 

REFERENCE # 5 

Name of Company/Entity: 
 

City/State: 
 

Contact Person: 
 

Contact Email: 
 

Contact Phone: 
 

Date(s) Work Performed: 
 

Brief Narrative of Work: 
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Non-Collusion 

By signing below, I certify that this bid is made without prior understanding, agreement, or 

connection with any corporation, firm, or person submitting a bid for the same materials, supplies 

or equipment, and is in all respects fair and without collusion or fraud. I understand that collusive 

bidding is a violation of State and Federal law and can result in fines, prison sentences, and civil 

damage awards. I agree to abide by all conditions of this bid and certify that I am authorized to 

sign this bid for the bidder.  

In addition, the selected company will be required to comply with all existing State and Federal 

laws, including applicable equal opportunity employment provisions. The Contract between the 

company and the City shall be construed and governed in accordance with the law of the State of 

Georgia and the City of Clarkston. The company, at its own expense, shall secure all occupational 

and professional licenses and permits necessary for the fulfillment of its obligations under this 

contract. 

It shall be unethical for any City Employee or City Official to transact any business or participate 

directly or indirectly in a procurement contract when the City Employee or City Official knows; 

the City Employee or City Official or immediate family of such has a substantial interest pertaining 

to the procurement contract, except that the purchase of goods and services from businesses, which 

a member of the city council or other City Employee has a substantial interest is authorized as per 

O.C.G.A. § 36-1-14, or the procurement contract is awarded pursuant to O.C.G.A. § 45-10-22 and 

§ 45-10-24, or the transaction is excepted from said restrictions by O.C.G.A. § 45-10-25, 

interpreting such statutes as if they were applicable to a municipality. 

Vendor Name:  

Physical Address:  

  

City, State, Zip  

 

Phone:  Fax:  

 

Signature:  

Date:  
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Primary Contractor  
E-verification Affidavit 

The Clarkston contract holder, signed below, confirms, and verifies its compliance with Georgia 

law (See OCGA § 13-10-91), and affirmatively states that the business (Sole Proprietor, 

Partnership, Corporation, Non-Profit, LLC Corporation, or LLC Partnership) which performs 

services for the Clarkston: (check and complete #1 or #2 below) 

_____1. Has registered with, is authorized to use, and uses the federal work authorization program 

commonly known as “E-Verify”, or any subsequent replacement program. Furthermore, the 

undersigned will continue to use the federal work authorization program throughout the contract 

period. The undersigned will contract for the physical performance of services for the contract 

only with subcontractors who present an affidavit to the contract holder with the information 

required by OCGA § 13-10-91, as amended. The undersigned hereby attests that its federal work 

authorization user identification number and date for authorization are as follows: 

__________________________________________________________ 

Federal Work Authorization User Identification Number (not Taxpayer ID) 

__________________________________________________________ 

Date of Authorization 

__________________________________________________________ 

Legal Business Name of City of Clarkston Contract Holder/Applicant 

_____2. Employees no employees or otherwise does not fall within the requirements of OCGA § 

13-10-91. 

  

I hereby declare under penalty of perjury that the foregoing is true and correct. 

Executed on _________________________, 20____ in _______________________________ (city) _______ (state) 

___________________________________________ 

Signature of Authorized Owner/Officer 

___________________________________________ 

Printed Name and Title of Authorized Owner/Officer 

 

___________________________________________ 

NOTARY PUBLIC 

My Commission Expires: _____________________ 
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Subcontractor 

I will / will not propose to subcontract some of the work on this project? _________________ 

                  (response) 

I propose to subcontract work for the following: 

 

 

 
Vendor Contact Name (print) Title 

Vendor Contact Signature Date 

Note:  

 

1. The City of Clarkston requires the (primary) contracted vendor to complete no less than fifty-one (51%) 

percent of the proposed project. 

2. It shall be the responsibility of the selected bidder to ensure that all subcontractors comply with 

the same insurance requirements referenced above. 

3. For all construction contracts that are valued at $5,000.00 or more, a Performance Bond and a Payment Bond, 

each equal to 100% of the Contract Price, must be provided by the successful Bidder.  

 
Subcontractor 

Print Name 
Brief Description of Work to be Performed by 

Subcontractor 
Percent 
of Work 

DBE 
(Y/N) 

1     

2     

3     

4     

5     

6     

7     

8     

9     

10     



RFP – SS4A CONSULTING SERVICES - 052825  Page 22 

Subcontractor Affidavit 
Under O.C.G.A. § 13-10-91(b)(3) 

By executing this affidavit, the undersigned subcontractor verifies its compliance with O.C.G.A. § 13-10-

91, stating affirmatively that the individual, firm or corporation which is engaged in the physical 

performance of services under a contract with _____________________________________________ 

(name of subcontractor) on behalf of THE CITY OF CLARKSTON, GEORGIA has registered with, is 

authorized to use and uses the federal work authorization program commonly known as E-Verify, or any 

subsequent replacement program, in accordance with the applicable provisions and deadlines established 

in O.C.G.A. § 13-10-91. Furthermore, the undersigned subcontractor will continue to use the federal work 

authorization program throughout the contract period and the undersigned subcontractor will contract for 

the physical performance of services in satisfaction with such contract only with sub-subcontractors who 

present an affidavit to the subcontractor with the information required by O.C.G.A. § 13-10-91(b). 

Additionally, the undersigned subcontractor will forward notice of the receipt of an affidavit from a sub-

subcontractor to the contractor within five business days of receipt. If the undersigned subcontractor 

receives notice of receipt of an affidavit from any subcontractor that has contracted with a subcontractor to 

forward, within five business days of receipt, a copy of such notice to the contractor. The subcontractor 

hereby attests that its federal work authorization user identification number and date of authorization are as 

follows: 

_______________________________________________________ 

Federal Work Authorization User Identification Number (not Taxpayer ID) 

_______________________________________________________ 

Date of Authorization 

_______________________________________________________ 

Name of Contractor 

_______________________________________________________ 

Name of Project 

_______________________________________________________ 

Name of Public Employer 

  
I hereby declare under penalty of perjury that the foregoing is true and correct. 

Executed on _________________________, 20____ in _______________________________ (city) _______ (state) 

___________________________________________ 

Signature of Authorized Owner/Officer 

___________________________________________ 

Printed Name and Title of Authorized Owner/Officer 

 

___________________________________________ 

NOTARY PUBLIC 

My Commission Expires: _____________________ 
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BID INFORMATION 

SCOPE OF WORK 

PURPOSE 

The City of Clarkston (“City”) is requesting proposals from qualified professional consultants who 

seek to assist in developing a Safe Streets and Roads for All (SS4A) Comprehensive Safety Action 

Plan for Greater Clarkston. The Plan will identify existing conditions and historical trends to 

provide a baseline level of crashes involving fatalities and serious injuries including an analysis of 

locations where there are crashes and the severity of the crashes, as well as contributing factors and 

crash types by relevant road users (motorists, pedestrians and bicyclists, transit users, etc.). The 

Vision Zero safety Action Plan will also recommend a comprehensive set of projects and strategies, 

create a prioritization framework for future project implementation countermeasures, including 

new policies, guidelines, and/or standards, that are shaped by data, the best available evidence, and 

noteworthy practices, as well as extensive stakeholder input that considers non-traditional 

approaches to solicit engagement and outreach that addresses the identified safety problems.  

The Consultant(s) awarded this contract will have the primary responsibility of developing the 

Comprehensive Safety Action Plan document and will work in coordination with the City staff and 

various steering committees, non-profit and related agencies, Georgia Department of 

Transportation (GDOT), Atlanta Regional Commission (ARC) and DeKalb County.  

Given the significant funding for this Comprehensive Safety Action Plan, the City will expect the 

selected Consultant(s) to provide robust data collection, analysis, metrics and public involvement 

that will lead to an implementable Action Plan that will be adopted by the Mayor and City Council 

then put into motion ultimately leading to significant reduction in vehicular and pedestrian accidents 

with a goal of no deaths for a   period of time. The City encourages non-traditional strategies, 

technology and other methods to provide an end-product that will achieve the Cities SS4A goals 

identified in this Request for Proposal (RFP). 

It is the goal of the City to promote local and minority business participation. The Consultant(s) 

shall make a good faith effort to identify and hire minority prime and/or subcontractors for this 

project. 

PROJECT GOALS 

The goal of this project is to provide city-wide planning documents, through a Comprehensive 

Safety Action Plan, that leads to the elimination or substantial reduction of fatalities and serious 

injuries on the street network for the entirety of the 1.8 square mile Greater Clarkston planning 

area, including interaction and coordination with DeKalb County on their SS4A Safety Action Plan 

that was awarded in 2024. Specific corridor of interest to the City is the North Indian Creek Drive 

- Montreal Road Corridor which is located within the City and DeKalb County jurisdictions. This 

corridor experiences the greatest pedestrian activity within the Greater Clarkston area. 
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This Comprehensive Safety Action Plan will provide a framework for the City to address and 

mitigate safety issues across area including the cross-jurisdictional corridor of North Indian Creek 

Drive-Montreal Road. 

The Comprehensive Safety Action Plan must also meet the goals of the Federal Highway 

Administration (FHWA) Office of Safety’s Safe Streets and Roads for All (SS4A) program. 

FHWA's goal is to reduce transportation related fatalities and serious injuries across the 

transportation system, and for this reason it fully supports the vision of zero deaths and serious 

injuries on the Nation's roads. To support this vision, FHWA continues to collaborate with other US 

DOT agencies to implement the National Roadway Safety Strategy (NRSS), which outlines the 

Department’s comprehensive approach to significantly reduce deaths and serious injuries to zero 

on our Nation’s roadways. The NRSS adopted the Safe System approach, which was founded on 

the principles that humans make mistakes and that human bodies have limited ability to tolerate 

crash impacts. Consultant(s)s should refer to the USDOT guidance for developing Safety Action 

Plan provided via the USDOT website at www.transportation.gov/grants/SS4A/resources 

INTRODUCTION 

The Safe Streets and Roads for All (SS4A) discretionary grant program funds are awarded on a 

competitive basis to support planning, infrastructure, behavioral, and operational initiatives to 

prevent death and serious injury on roads and streets involving all roadway users, including 

pedestrians; bicyclists; public transportation, personal conveyance, and micro-mobility users; 

motorists; and commercial vehicle operators. 

The City’s SS4A program provides full funding for the completion of a Safety Action Plan as 

described in the following and as defined in the executed contract with the FHWA on 

December 20, 2023. Proposers to note that modifications exist to the executed SS4A 

Agreement. The modifications are identified in Article 6 – Special Grant Terms. They are as 

follows: 

• Attachment A – Table 1; remove “Equity” Performance Measure 

• Attachment C – Remove in its entirety 

• Attachment C – Remove in its entirety 

• Attachment D – Remove in its entirety 

See SS4A Executed Contract City of Clarkston FE for details and remove “Equity” Performance 

Measure from Table 1.   

SCOPE of WORK  

The Safety Action Plan document will include assembling and analyzing data regarding existing 

conditions within the established planning area and utilizing that data to develop recommended 

policies, actions, and an implementation plan to guide future development and decision making. 

Proposers shall understand that although the following guidance is from USDOT for SS4A, this 

guidance from a policy standpoint has been modified to reflect the requirements of the Executive 

http://www.transportation.gov/grants/SS4A/resources
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Branch of the federal government. The executed Safety Action Plan is essentially intact with a 

small number of modifications described in this RFP.  

The goal of this Vision Zero Safety Action Plan is the elimination of pedestrian and traffic related 

deaths including the reduction in the number of significant injuries with stakeholder and 

community outreach and input critical to achieving this goal.  

Proposers should also be aware that the narratives and project requirements in the executed 

agreement with the FHWA supplements the following Scope of Work.  

The Consultant(s) will create and deliver a Comprehensive Safety Action Plan in compliance with 

SS4A standards. The Consultant(s) must adhere to the guidelines for Action Plans outlined in Safe 

Streets and Roads for All Action Plan Components. The Consultant(s) will ensure that each of the 

following requirements are met, and components are included in the Action Plan: 

Leadership Commitment and Goal Setting 

Include an official public commitment (e.g., resolution, policy, and ordinance) by the Mayor and 

City Council to an eventual goal of zero roadway fatalities and serious injuries. The commitment 

must include a goal and timeline for eliminating roadway fatalities and serious injuries achieved 

through one, or both, of the following: 

A. The target date for achieving zero roadway fatalities and serious injuries, or 

B. An ambitious percentage reduction of roadway fatalities and serious injuries by a specific 

date with an eventual goal of eliminating roadway fatalities and serious injuries. 

C. Provide a draft and final Resolution at the outset of the project. 

Planning Structure 

Describe and report on the past and planned activities of the committee, task force, or similar 

body that is tasked with overseeing Action Plan development, implementation, and monitoring. 

Safety Analysis 

A. The Consultant(s) will produce an analysis of existing conditions and historical trends 

that provides a baseline level of crashes involving fatalities and serious injuries within 

and adjacent to the boundaries of the City. In addition, data pertaining to property-

damage-only crashes, near-misses, and other relevant data collected from community 

input should also be included in the analysis. The plan will include an analysis of 

locations where there are crashes and the severity of the crashes, as well as contributing 

factors and crash types by relevant road users including the following: 

1. Vehicle Crashes: Contributing factors for the 15 highest vehicular crash 

locations 

2. Bicycle Crashes: Contributing factors for the 10 highest crash locations which 

involve cyclists 

3. Pedestrian Crashes: Contributing factors for the 10 highest crash locations 

involving pedestrians 

4. Other Crashes: Contributing factors for the 5 highest crash locations involving 
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alternate travel modes not included above, such as micro-mobility, public 

transportation, and commercial operators 

B. Systemic and specific safety needs are to be analyzed (e.g., high-risk road features, 

specific safety needs of relevant road users, public health approaches, analysis of the 

built environment, demographic and structural issues, etc.). To the extent practical, the 

analysis should include all roadways within the jurisdiction without regard for 

ownership. Based on the analysis performed, geospatial identification of higher-risk 

locations is to be developed (a High-Injury Network or equivalent). 

C. The Consultant(s) should describe their approach to data collection and analysis of 

existing conditions in the study area. Provide the benefits/disadvantages of future data 

collection with respect to the City police department or the City Engineer staff for the 

purpose of reporting over a period of five (5) years. 

D. Research existing conditions and historical trends and provide a baseline level of 

crashes involving fatalities and serious injuries across Greater Clarkston and adjoining 

jurisdiction DeKalb County on the North Indian Creek Drive-Montreal Road Corridor 

E. Develop metrics to allow the city to track the progress of the SS4A Vision Zero Safety 

Action Plan over a period of five (5) years. 

F. Discuss accident data sources and opportunities to obtain form non-traditional sources 

such as the GM Vehicle Data Software, vendor software, etc. 

Engagement and Collaboration 

A. The development of the Comprehensive Action Plan requires robust engagement with the 

public and relevant stakeholders, including the private sector and community groups, that 

allows for both community representation and feedback. Information received from 

engagement and collaboration is to be analyzed and incorporated into the Action Plan. Plans 

and processes are coordinated and aligned with other governmental plans and planning 

processes to the extent practical.  

The engagement and coordination shall also occur with DeKalb County and their awarded 

SS4A grant on all cross jurisdictional roadway/street networks within the Study Area. 

B. The Consultant(s) will create an engagement strategy for both public and key stakeholder 

outreach. The engagement strategy should include the overall outreach and engagement 

framework, approach, process and schedule, strategies, and format. It should also include a 

list of materials and/or media to be developed to implement that framework, including 

notices and announcements, public meeting agendas, publicity materials, presentations, 

display boards, project website, etc.  

Various engagement strategies should be considered to gather the information necessary to 

prepare the final deliverable that responds to stakeholder interests and concerns 

C. Seek other inter-governmental and intra-governmental collaborations such as the City of 

Tucker, ARC, GDOT, etc.  

Outreach and Stakeholder Considerations 

A. Develop the Action Plan using a representative process. 

B. Collaborate with translation/interpretation partners where language barriers may exist. 

C. Consider the impact of proposed projects and strategies as it relates to the significant non-

English speaking immigrant population and their understanding of the proposed 
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improvements.  

D. Interact and receive feedback with the non-English speaking population and offer 

recommendations for improvements that are understandable to this sector of the population 

Policy and Process Changes 

A. Analyze existing policies, standards, manuals, plans, and guidelines. 

B. Identify opportunities to improve how processes prioritize transportation safety within the 

existing ordinances and standards and recommendations for replacement. 

C. Incorporate the implementation of revised or new policies into the Action Plan. 

Strategy and Project Selections for Safety Action Plan 

A. Address safety problems identified using proven countermeasures focused on a Safe System 

Approach. 

1. Prioritize deployment of mitigation strategies and countermeasures. 

2. List specific projects or strategies with timeframes. 

B. Explain criteria used for prioritization 

C. Research case studies and Best Practices throughout the US and provide a list of potential 

countermeasures. The FHWA “Proven Safety Countermeasure” web site lists various 

countermeasures. The Consultant(s) shall also consider non-traditional systems such as 

Automated Reckless Speed Warning devices, and other approaches that are not currently 

utilized and approved by the FHWA. 

D. Projects and strategies should focus on infrastructure, behavioral and/or operational safety 

and be shaped by data, the best available evidence and noteworthy practices, and 

stakeholder input considerations that will address the safety problems described in the 

Action Plan. 

E. The Consultant(s) should describe their experience with the Safe Systems approach, Vision 

Zero, Complete Streets, Public Rights-of-Way Accessibility Guidelines (PROWAG), and 

other road safety practices. Strategies and projects will cover physical improvements and 

implementation recommendations for at least forty (40) of the highest crash prone locations 

and will include a combination of low cost, low-tech designs with more complex 

interventions which are data-driven and innovative. 

F. Short-term goals of 1-2 years, mid-term of 3-5 years and long-term goals of 6-9 years to 

be provided. 

G. “Line Drawing” conceptual plans, utilizing the most accurate and latest aerial imagery, shall 

be developed for the North Indian Creek Drive - Montreal Road Corridor; from Memorial 

Drive in DeKalb County to the US Highway 78 overpass at the City of Tucker City Limits 

for purposes of identifying safety counter measures and other recommendations to transform 

this corridor into a safe environment for pedestrian and vehicular mobility in the future. 

Surveying is not permitted but field reconnaissance and measurements, data collection and 

other relevant information is to be applied for the purposes of developing a Vision Zero 

Safety Action Plan that will lead to a future implementable project (s).  

H. Identification of American Disabilities Act (ADA) deficiencies and a plan for correction, 

including costs, city-wide shall be developed. 

Progress and Transparency 

A. The Consultant(s) will develop the method for measuring to include advertising progress 
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with guidance from the City’s Public Relations staff, City Administration and Point of 

Contact or designee.  

B. The Consultant(s) will be responsible for data reporting during the performance period.  

C. Establish a means to ensure ongoing transparency with residents and other relevant 

stakeholders. 

D. Include, at a minimum, annual public and accessible reporting on progress toward reducing 

roadway fatalities and serious injuries and public posting of the Action Plan online. 

CONTRACTOR EXPECTATION 

The Contractor(s) will be expected to conduct the following tasks, and the City strongly encourages 

proposers to expand on these tasks, emphasize tasks and to suggest additional tasks not identified 

in this RFP that may be necessary or beneficial. Sub-Consultant(s) are permitted under this contract. 

Project coordination meetings, weekly updates, and City review of materials 

The Contractor(s) is expected to meet regularly with the City for project coordination that includes, 

but is not limited to, discussion of ongoing tasks; presenting or discussion on draft project 

deliverables; and addressing unforeseen development challenges and/or adjusting development 

process. When appropriate, these meetings may be via in-person or video conference. Other 

additional project coordination expectations include: 

A. The City’s POC will be the City’s contracted engineering firm or designee. 

B. Upon contract executive, hold a kickoff meeting with City Administration and the Point of 

Contact or designee to review a project timeline, schedule meetings and begin the process 

of data acquisition. 

C. Upon contract execution, a Kickoff meeting with a full presentation shall be presented to 

the Mayor and City Council identifying the scope of work for the SS4A. 

D. Draft materials for review and comment by the City Administration and the Point of Contact 

or designee in accordance with a schedule developed at the beginning of the planning 

process. 

E. Provide, at a minimum, weekly updates, via e-mail, outlining work completed by the 

Consultant(s) and/or sub-Consultant(s). Provide written status reports bi-weekly and status 

update presentations monthly to the City Administration and the Point of Contact or 

designee. 

F. Preparation of written quarterly progress and performance reports, draft final report and 

final report addressing SS4A post award reporting requirements and performance measures; 

including metrics developed in the initial planning meetings. 

G. Quarterly reporting is to be prepared by the Consultant(s) and reviewed and submitted to 

FHWA by the City POC. 

Meetings with the Safety Action Plan Steering Committee, Stakeholder Groups, Staff, Mayor and 

City Council 

A Safety Action Plan steering committee will be charged with oversight of the Action Plan 

development, implementation, and monitoring. The City will develop the steering committee 

members. The Consultant(s), in association with the City’s City Administration and the Point of 

Contact or designee, will meet with the Steering Committee to collect input and provide updates.  
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In addition, the Consultant(s) will solicit input and feedback from the Steering Committee and 

City’s City Administration and the Point of Contact or designee and provide interim reports, 

presentations, and updates at each monthly meeting and attend the Plan’s draft plan to Mayor and 

City Council and the formal adoption of the plan by the City. The Consultant(s) shall also provide 

in-person quarterly reports to the Mayor and City Council, and in-person presentation to the Atlanta 

Regional Commission Transportation Coordination Committee (TCC) prior to completion of the 

draft report.  

Public Engagement and Communications 

Public participation is essential to this planning effort, and we expect robust engagement with the 

public and relevant stakeholders, including the private sector and community groups and non-

profits, that allows for both community representation and feedback.  

Information received from the engagements and collaborations should be analyzed and 

incorporated into the Action Plan. Plans and processes should be coordinated and aligned with 

other governmental plans and planning processes to the extent practical. Other expectations 

include: 

A. Meetings to be held with the City remove city twice Administration and the Point of Contact 

or designee, citizen groups, applicable advisory committees, public and private schools on 

North Indian Creek Drive, churches and other relevant group as outlined below 

B. Plan and implement a stakeholder and public outreach process using a range of methods to 

inform and involve stakeholders, citizen organizations and the public. 

C. There will be a total of six (6) In-Person Public Information Meetings (PIOH) over the 

duration of the planning process.  

D. Conduct in-person interview meetings with the Mayor and all  six (6) Council Members, 

twenty (20) private sector businesses, ten (10) community leaders and all steering committee 

members. The Consultant(s) will lead stakeholder outreach and participation efforts with 

the City Administration and the Point of Contact or designee  helping where needed. 

E. Given the significant number of languages spoken in the City, the City will require that the 

draft and final reports be translated into six (6) languages. The City will provide these 

languages to the Consultant(s). All PIOH handouts and all correspondence announcing PIOH 

meetings shall be translated into these six (6) languages. There will be translators for these 

six (6) languages at each of the PIOH meetings. The Consultant(s) shall provide written 

responses, in the appropriate languages, to those that provide written comments at each 

PIOH. 

F. Non-Traditional outreach efforts shall be presented with the submitted proposal. Refer to the 

attached Federal Guidance document on the use of federal funds. This effort is critical to 

maximize the opportunity for as many residents as possible to understand their respective 

concerns with safe and efficient mobility throughout the City.  

G. Prepare a draft plan document for public review and comment. The plan should be prepared 

and presented in a format and in languages that is user-friendly and easily understood by 

the public. 

H. Respondents should explain their approach and public participation plan in detail in the 

submitted proposal.  

Safety Action Plan Development 



RFP – SS4A CONSULTING SERVICES - 052825  Page 30 

The Consultant(s) will serve as the primary drafter of the plan and shall conduct research and 

develop materials for the Plan, including but not limited to: 

A. Review all existing plans, maps, documents, data and other materials relevant to the project. 

The City Administration and the Point of Contact or designee will provide all existing 

available documentation to the Consultant(s). The Consultant(s) will study and consolidate 

applicable materials into the Safety Action Plan. 

B. Review crash history to include locations and severity of incidents as part of an analysis of 

systemic and specific safety needs and development of a High Injury Network. 

C. Develop Safety Action Plan vision, goals, and objectives. 

D. Develop policies and projects for the future implementation of recommended strategies 

based on technical data and public input. Each project shall be identified on a map 

identifying location, existing deficiencies, proposed improvements, conceptual cost 

estimates, and other related data 

E. Prepare a draft document and present at all associated meetings and public hearings for 

review and comment. 

F. Complete a final draft of the Safety Action Plan and present it to each stakeholder and the 

Steering Committee that is developed by the City. 

G. Provide digital, editable, working and printable copies of all final documents including 

reports, maps, and final plan. 

PROJECT DELIVERABLES 

Maps and associated digital data and shapefiles shall be in ArcGIS format and shall be provided to 

the City’s City Administration and the Point of Contact or designee as work is being conducted. 

All such data, graphics, charts, images, etc. as contained in the final adopted version of the Safety 

Action Plan as adopted by the Mayor and City Council shall also be furnished and property of the 

City upon adoption. An editable version of the final document shall also be provided. The selected 

Consultant(s) shall:  

A. Act in the best interests of the Mayor and City and use their best efforts to deliver the Project 

in an expeditious and cost-effective manner consistent with the City’s City Administration 

and the Point of Contact or designee project requirements, time constraints, and budget.  

B. Develop a contractually obligated overall project schedule and will be responsible for 

coordination of all work, in addition to miscellaneous contracts, if needed, for completion 

of the project within its predetermined budget limits and schedule. At each biweekly 

meeting the schedule shall be updated and disseminated to all attendees. 

C. Be responsible for project management to include coordinating regular project meetings with 

the City, including producing all meeting materials, notices, attendance lists, 

minutes/summaries, etc. A project timeline to be provided in the proposal and updated as 

needed during the life of the project. 

Upon adoption, the Consultant(s) shall provide thirty (30) printed copies of the final document for 

distribution to the City Council, Mayor and each Steering Committee and Stakeholder Group. 

In addition, the Consultant(s) should also provide flash drives of all digital products in the 

following forms as appropriate: 

A. Microsoft Word and PDF: Document text as well as notes from public engagement sessions 

or other workshops. 
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B. Microsoft Excel Spreadsheets: The tables formatted for Word and PDF conversion. 

C. Mapping Products and Data: PDF and ArcGIS (all spatial data delivered as shapefiles)  

D. Graphics/Icons: PNG, JPEG, and vector files at all times and project stages,  

CONSULTANT AMOUNT & DEVELOPMENT SCHEDULE 

This contract shall be partially reimbursed with Federal-aid funding through the Federal Highway 

Administration (FHWA) Office of Safety’s Safe Streets and Roads for All (SS4A). The bid 

solicitation, selection, and negotiation of a contract shall be conducted in accordance with all 

FHWA and City of Clarkston requirements and guidelines.  

The plan development schedule per the executed contract agreement with the Federal Highway 

Administration is as follows: 

Milestone Date Schedule Date 

Planned Draft Plan Completion March 31, 2026 

Planned Final Plan Completion June 30, 2026 

Planned Final Plan Adoption  July 31, 2026 

Planned SS4A Final Report September 30, 2026 

NONDISCRIMIATION & SMALL FIRM PARTICIPATION 

Title VI Nondiscrimination Notification 

The City of Clarkston hereby gives public notice that it is the policy of the agency to assure full 

compliance with Title VI of the Civil Rights Act of 1964, the Civil Rights Restoration Act of 1987, 

and related statutes and regulations in all programs and activities. 

Title VI requires that no person in the United States of America shall, on the grounds of race, color, 

sex, or national origin be excluded from the participation in, be denied the benefits of, or be 

otherwise subjected to discrimination under any program or activity.  

The City of Clarkston further assures every effort will be made to ensure non-discrimination in all 

its programs or activities, whether those programs and activities are federally funded or not. Any 

person who believes they have been aggrieved by an unlawful discriminatory practice under Title 

VI has a right to file a formal complaint with the City of Clarkston. Any such complaint must be 

in writing and filed with the Human Resources Department within one hundred twenty (120) days 

following the date of the alleged discriminatory occurrence. 

Participation with Disadvantaged, Minority-Owned and Women-Owned Business Enterprises 

(DBE/MBE/WBE) 

Recipients of SS4A grant funding are required to demonstrate efforts to improve equity and reduce 

barriers to opportunity. It is the intention of USDOT that these efforts include supporting wealth 

creation by including inclusive economic development and entrepreneurship in federally funded 

projects. This includes the utilization of Disadvantaged, Minority-owned, and Women-owned 

http://www.justice.gov/crt/about/cor/coord/titlevi.php
https://www.fhwa.dot.gov/environment/environmental_justice/facts/restoration_act.cfm
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Business Enterprises (DBE/MBE/WBE). The DBE/MBE/WBE goal is fifteen (15%) for this 

project and the City will use DBE/MBE/WBE sub-consultant utilization as an evaluative criterion 

for all received proposals. 

The Consultant(s) and sub-consultant shall not discriminate based on race, religion, color, national 

origin, age, disability or sex in the performance of this contract. 

ELGIBILITY REQUIREMENTS 

The Consultant(s) team shall be pre-qualified with the Georgia Department of Transportation to 

perform all the Area Classes listed below: 

A. Area Class 1: Transportation Planning – 1.02, 1.05, 1.07, 1.10, 1.13 

B. Area Class 3: Highway Design Roadway – 3.06, 3.07, 3.09, 3.13, 3.15 

BID SOLICITATION SUBMISSION 

Page Limit 

All bid solicitation submissions are limited to twenty-five (25) pages or less, inclusive of the cover 

sheet and shall be typed on 8-1/2” x 11” sheets, single-spaced, one-sided and fold-out pages are not 

allowed. Any submission containing more than twenty-five (25) pages will not be considered. 

Details to include under each tab are outlined below. This is a time-sensitive project and if the 

submission does not meet ALL requirements they will be immediately disqualified without 

exception. 

Proposal Copies 

Five (5) 1½ inch to 2-inch binders should be submitted along with one electronic copy on a flash 

drive, in PDF format will be accepted no later than Wednesday, May 28, 2025, at 9:30 am (EST). 

Proposals received after the above date and time or in any other location will not be considered.  

Delivery Location 

Proposals will be received no later than Wednesday, May 28, 2025, at 9:30 am (EST) at the City 

Hall Annex, Attn: Purchasing Department, 1055 Rowland St | Clarkston, GA | 30021. Proposals 

received after the above date and time, or in any other location other than the Procurement 

Department, unless notified differently, will not be considered. 

Tab 1 – Introduction 

The Introduction should demonstrate the primary Consultant's overall qualifications to fulfill the 

requirements of the scope of work and should contain the following elements of information: 

A. Expression of firm’s interest in the work. 

B. Statement of whether firm is GDOT pre-qualified. 

C. Date of most recent private engineering/planning firm qualifications. 

D. Statement regarding the firm’s possible conflict of interest for the work; and 
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E. Summation of information contained in the letter of interest. 

Tab 2 - Team Qualifications 

This chapter should elaborate on the general information presented in the introduction, to establish 

the credentials and experience of the consultant to undertake this type of effort. The following must 

be included: 

A. Identify recent, similar projects the firm, acting as the prime contractor, has conducted, 

which demonstrates its ability to conduct and manage these projects. Provide a synopsis of 

each project and include the date completed and contact person. 

B. If sub-consultant(s) are involved, provide corresponding information describing their 

credentials and experience as requested in the above bullet. 

Tab 3 - Team Experience 

This chapter must provide the names, classifications, and location of the firm’s employees and 

resources to be assigned to the advertised work; and the professional credentials and experience of 

the people assigned to the project, along with any unique qualifications of key personnel. Although 

standard personnel resumes may be included, identify pertinent team experience to be applied to 

this project, specifically: 

A. The experience, expertise, and total quality of the consultant's proposed team. If principals 

of the firm will not be actively involved in the study/contract/project, do not list them. The 

submittal shall clearly indicate the Consultant’s Project Manager, other key team members 

and his/her qualifications for the proposed work, including experience developing Safety 

Action Plans in other communities. 

B. The team’s organization chart for the Project / Plan. A Capacity Chart / Graph (available 

work force) should also be included. Any other pertinent information should also be listed 

in this section. 

Note: If a project team or sub-consultant encounters personnel changes, or any other changes of 

significance dealing with the company, the City should be notified immediately. 

Tab 4 - Technical Approach 

The Consultant(s) shall provide information on their understanding of, and approach to, 

accomplishing this project, including their envisioned scope for the work, any innovative 

ideas/approaches, and a schedule to ensure achievement of the dates outlined in this RFP. The 

contracted schedule between the City and FHWA must be adhered to.  

Tab 5 - Cost Allocation  

The Consultant(s) shall identify the costs and man-hours for each labor classification for those 

tasks identified in the RFP section Scope of Work; “Safety Action Plan Content”, “Project 

Deliverables” and “Expectations of the Consultant”. The Cost Proposal shall be included in the 

proposal submittal. 

Tab 6 – Appendices 
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A. Greenway Trail Report – 2024 

B. Executed Agreement between the City and FHWA – December 2024 

C. Safe Route to School Report – 2018 

D. Road Diet Concept Plans – North Indian Creek Drive 2010 

E. Federal Use of Funds (Match and Cost Share Examples) 

F. DeKalb County Master Trail Study – ongoing (not attached) 

EVALUATION & SELECTION PROCESS 

The City will establish a review committee to evaluate all eligible proposals and select the most 

responsive firm(s). In-person interviews may be conducted at the discretion of the City. Once 

completed, the committee will select a final firm based on the submitted document and interview 

performance. 

Based on the evaluation of all eligible and received proposals, the most qualified firm(s) may be 

invited for an interview. The exact number of interviews, if applicable, will be determined based on 

the quality, diversity, and responsiveness of the proposals received. 

The evaluation of firms submitting a bid solicitation for this service will be based on the following, 

but not limited to: 

Criteria Weight 

Relevant company experience and expertise in the Atlanta MPO area 
including demonstrated experience in performing similar work 

35% 

Professional qualifications of the Project Team(s) 25% 

Demonstrated ability to adequately staff the projects to meet the time 

schedule and demands including contract understanding and approach 
30% 

Participation with Disadvantaged, Minority Owned and Women-Owned 

Business Enterprises (DBE/MBE/WBE) 
10% 

Relevant Experience:  

A. Key project staff members and their project role as it relates to transportation/corridor 

plan updates. 

B. Statement of experience with the following: 

1. Experience developing a comprehensive, well-defined strategy to prevent 

roadway fatalities and serious injuries on local roads, collectors and arterial 

roadways and streets. 

2. Traffic modeling. 

3. Socioeconomic and land use forecasting. 

4. Traffic analysis and warrant studies. 

5. Operational Analysis of intersections. 

6. Examination of Urban traffic operations, road network, transit services, non- 

motorized transportation alternatives, transportation demand management, and 

growth management techniques. 

7. Identifying problems with various transportation systems and offering 
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recommendations in the form of improvement projects and progressive programs 

that will relieve existing problems and/or meet the needs of the future. 

8. Development of alternatives and recommendation for long- and short-range goals 

for the transportation system. 

9. Cost estimations for recommended transportation system management 

improvements. 

10. Intersection and street improvement engineering design experience for similar 

sized communities. 

11. Innovative solutions to multi-lane corridors with significant pedestrian 

movements and associated conflicts with vehicles including multimodal 

improvements for parking, pedestrian, bicycle, and personal mobility 

systems/devices 

12. Understanding of applicable environmental documents and amendments needed 

for project improvements. 

Company/Team Qualifications: 

A. Describe the company’s history in the industry.  

B. Provide resumes of key personnel and their ability to work on this project including 

experience on similar projects 

C. Briefly describe certifications and licenses held by the company in the state of Georgia. 

D. The offeror should have at least one (1) or sub-contract a licensed Professional Engineer 

(P.E.) and include a copy of his/her current license.  

E. List and briefly describe the professional services the company provides with three (3) to 

five (5) references from other local government or state governments and the length of 

time the services have been provided. 

F. Demonstrated ability to adequately staff the projects to meet the time schedule and time 

demands including contract understanding and approach. 

G. Describe your understanding of the current needs of the City of Clarkston for the 

professional services being requested.  

H. Discuss your understanding of the City’s approach and suggestions/recommendations on 

alternative methods and processes while fulfilling the SS4A criteria and set forth in the 

Federal Register and executed agreement. 

I. Identify and discuss any potential issues with staff availability to ensure the project is 

completed within the timeframe required and discuss backup contingencies 

ADDITIONAL INFORMATION 

A. No bid bonds are required, however; a Certificate of Insurance (COI) should be included in 

your bid package. 

B. Offers should place the Cost Proposal in a separate envelope and then insert inside binder. 

C. The City shall not be liable for any costs incurred by bidders in responding to this RFP, 

preparing, or completing the proposal package, or for the performance evaluation, if 

required, and shall in no way assume any other liability of bidders in responding to this 

RFP. 
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Exception(s) and/or Comment(s), submit additional page(s) if needed. 
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SIGNATURE: ________________________________________ DATE: __________________  
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ADDENDUM ACKNOWLEDGEMENT 

The offer has examined, carefully studied the speciation(s), and acknowledge review of the 

following addendum(s): 

Addendum No. 1 Dated 
 

Addendum No. 2 Dated 
 

Addendum No. 3 Dated 
 

Addendum No. 4 Dated 
 

Addendum No. 5 Dated 
 

Addendum No. 6 Dated 
 

Addendum No. 7 Dated 
 

Addendum No. 8 Dated 
 

Addendum No. 9 Dated 
 

Addendum No. 10 Dated 
 

There was no addendum(s) published (initial): _______ 

I/We the undersigned hereby offer and agree to supply and deliver the service as outlined in the 

bid solicitation documents.  The signature below acknowledges that I/we have read and agree with 

the procedures outlined in the solicitation documents. 

Proposals that fail to acknowledge the offeror’s receipt of any/all addenda can result in the 

rejecting of the proposal. 

 

  

Signature 
  

Print/Type Name 
  

Title 
  

Date 
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Form of Proposal 

 

To:  City of Clarkston 

 Clarkston, GA  30021 

 

I/We the undersigned hereby offer and agree to supply and deliver the service(s) as outlined in the 

Request for Proposal documents. The signatures(s) below dignify the I/We have read and agree 

with the procedures outlined in the Request for Proposal documents. 

I/We also agree no additional work shall be accepted outside of the scope of work outlined in this 

solicitation. If any additional work is requested, this must be assigned by the requesting department 

and approved by the City of College Purchasing Department, through a change order. 

 

Proposal Submitted By: 

Company Name  

Address  

City, State, Zip  

Phone  

Email  

Website  

  

Print/Type Name  

Signature  

Title  

Date  
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COST PROPOSAL 

 

Bidding Company:  

Company Rep:  

Project Name:  

 

ITEM DESCRIPTION LUMP SUM COST 

  

 
 

  

 
 

  

 
 

  

  

  

  

 
 

  

  

  

  

  

  

  

  

  

  

  

GRAND TOTAL   

 

SIGNATURE: _______________________________________ DATE: ___________________ 

 


